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STUDENT-PARENT HANDBOOK

Mission Statement

The mission of Providence School, in partnership with home and church, is to prepare each student
scholastically, socially and spiritually for the challenges in the twenty-first century.

Educational Philosophy

Our goal is to prepare students with the skills needed to become productive and responsible citizens in the
twenty-f i r st century. We want students to realize that
individual to his/her fullest capacity physically, mentally, emotionally, and spiritually (I Corinthians

10:31; Ecclesiastes 12:13).

We hope to instill an awareness and appreciation of intellectual, aesthetic and moral excellence. The

environment will include well-developed programs in the areas of academics, fine arts, and athletics.
Studentswillhav e opportunities to seek and to discover God’
Deuteronomy 26:17).

Parents and teachers wil/l work cooperatively in the
(Deuteronomy 6:1-9; Ephesians 6:4). In the achievement of these goals, we will rely on the Bible as the

spiritual guide. High educational standards and building a personal relationship with the Lord

(Philippians 3:10) will flow naturally in a Christ-centered atmosphere.

Statement of Faith

The verbal inerrant inspiration and authority of the Scripture (both Old and New Testaments).

The Genesis account of the creation of man in six days by the direct act of God.

The Incarnation and Virgin Birth of the Lord Jesus Christ and His Deity as the eternal Son of God.
His vicarious suffering for the sins of the world and shedding of His blood on the cross to cleanse
from sin and the resurrection of His body from the dead.

The new birth through regeneration by the Holy Spirit as essential to salvation.

The local church as the primary place of fellowship and growth of believers and for the evangelization
of the world with the Gospel.

7. The person and work of the Holy Spirit and the need for Christian growth and service.

8. The everlasting conscious blessedness of the saved and the everlasting conscious punishment of the
lost.
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Providence School was conceived and established in the hearts of the congregation of New Life Christian
Fellowship, which is a church with evangelical and charismatic distinctions. We ask every parent and
student to respect our faith. We do not seek doctrinal agreement in all areas of our fellowship with each
student and family but rather in the essentials we desire unity, in the nonessentials understanding, and in
all things, love.

Partnering in Excellence
We believe that parents and schools must work together to create and to sustain effective partnerships.

The following principles of good practice describe the respective roles and responsibilities of both
partners.




Providence Partnering with Parents

1. The school recognizes that effective partnerships are characterized by clearly defined responsibilities,
a shared commitment to collaboration, open lines of communication, mutual respect, and a common
vision of the goals to be reached.

2. The school clearly and fully presents its philosophy, programs, and practices to parents during the
admissions process and encourages dialogue that clarifies parental expectations and aspirations for
the student.

3. The school seeks and v alonthestudelt.e parent s’ perspecti

4. Teachers and administrators are accessible to parents, and model candid and open dialogue.

5. The school keeps parents well informed through systematic reports, conferences, publications, and
informal conversations.

6. The school defines clearly how it involves parents when considering major decisions that affect the
school community.

7. The school offers and supports a variety of parent education opportunities.

8. The school suggests effective ways for parents to support the educational process.

9. The school actively seeks the knowledge it needs to work effectively with a diverse parent body.

Parents Partnering with Providence

1. Parents recognize that effective partnerships are characterized by clearly defined responsibilities, a
shared commitment to collaboration, mutual respect, and a common vision of the goals to be reached.

2. In selecting Providence School, parents seek an optimal match for the needs of the student, their own
expectations, and the philosophy and programs of the school.

3. Parentsarefamiliar wi th and support the school’'s policies
4. Parents provide a home environment that supports the development of positive learning attitudes and
habits.
5. Parents involve themselves in the life of the school.
6. Parents seek an dpenspediveenthebtwdens. c hool ' s
7. When concerns arise, parents seek information directly from the school, consulting with those best
able to address the concerns.
8. Parents share with the school any religious, cultural, medical, or personal information so that the

school may best serve the student.

*Providence School partners with parents in the education of their child(ren). Therefore, Providence
school does not accept or allow students to attend who are not under the authority of their parents or
guardians.

Parental Statement of Cooperation

The administration, faculty, and staff of Providence School are committed to the highest standards of
Christian conduct. No student will become spiritual merely by observing rules; nevertheless, we believe
that the spiritual student will desire to abide by the rules and regulations of Providence School. The goal
of this school is the desire to see young people profess Christ as Savior, allow Him to be their Lord as
evidenced by scriptural baptism and regular church attendance, desire to study the Word, have
compassion for souls, and pursue a lifetime of service for Him.

Although true Christianity is a matter of the heart and not outward appearance, appropriate dress is
important in educational settings. All visitors to Providence campus are expected to demonstrate support
for the educational process by adopting an appropriate, conservative, and modest approach to the type of
clothing worn during school visits.
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Philosophy of Boy-Girl Relationships for Middle School

It is our desire that our children develop and maintain wholesome, biblical attitudes toward the opposite
sex. Starting boy-girl relationships on the middle school level is a hindrance to this goal and we do not
want children to face the stress and pressures that accompany premature relationships with the opposite
sex. We solicit the help of our parents in establishing appropriate boundaries with regards to these
relationships.

Volunteer Involvement of Parents (VIP)

There are many opportunities for parents to share their time and talents at Providence School. At the
beginning of the school year, parents may sign up for those activities and events in which they would like
to volunteer. We believe the success of our school program depends a great deal on parent/volunteer
help. Throughout the year opportunities will arise for parents to volunteer. Some of these opportunities
include the Parent Council, intramural athletics, library volunteers, class plays, parties, field trips, math
skills, independent research, writing process, reading strategies, and various other activities.

GENERAL INFORMATION

Accreditation and Affiliation

Providence School, Grades K-12, is accredited by the Southern Association of Colleges and Schools
(SACS), the Florida Council of Independent Schools (FCIS) and the Association of Christian Schools
International (ACSI). Each year the school is surveyed by these accrediting agencies to determine

compliance with the organi z a tedrsptheschoolparidcipateain asshool Onc e

improvement self-study and is reviewed on-site by each accrediting agency to assure compliance.

Admissions Statement

Providence School is open to academically qualified students without regard to race, creed, color, sex, or
national origin. All students, regardless of age, must live with parent(s) or legal guardian(s) to attend
Providence School. Students who have fathered or mothered a child will not be accepted to attend
Providence School. Exceptions can be made only with administrative approval.

Providence accepts only the students that we anticipate being successful in our academic environment. At
this time we are not equipped to handle students with severe learning disabilities.

All registration and application materials become the property of Providence School. Any personal
information gained after acceptance that would conflict with the philosophy of Providence School or be
detrimental to the studentds | earning process may

Academic Accommodation Policy

If a child suffers from a disability the significantly impairs his or her functioning in an academic setting.
Providence School may, upon presentation of appropriate documentation by a certified diagnosing
professional, provide reasonable accommodations on an individual basis as determined by the
accommodations committee.
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Records

Please keep the office informed as to any change of address, telephone number and place of employment
for both parents/guardians. A change of address form (available in the office) needs to be completed and
signed by parent/guardian. Student records will not be released if any balance is owed on the account.

Health Form and Certificate of Immunization

Florida law requires students to have an original HRS Form 3040 (Florida Health Exam) and an HRS
Form 680 (Florida Certificate of Immunization). The provision in Chapter 232.032 of the Florida Statues
states “all students ar e rokmreperdoguwnentation bfammmnization or anl e i n|
exemption. Students who do not meet this requirement should be temporarily excluded from school until
they comply with the | aw.”

Medical Information

Unusual Health Concerns: Special health concerns should be indicated on the Student Application Form.
Both the office and student’'s teachers should also b

Hlness: Should a student become ill at school, a parent will be called to come for the student. A student

who has a fever should remain home for 24 hours after the temperature returns to normal.

Medicines: All medicines should be kept in the school office. The office staff will dispense necessary

medication. No medication will be administered that is not in its original container and without a

completed medication authorization form. The bottle/package must be clearly marked with the name of

the student, dosage and times(s) to be administered.
for any medicine that needs to be taken home. Please send to the Upper School office any over-the-

counter medication that your student may need on a regular basis. Students should never possess any

type of medication during school hours, including aspirin. Any medication found in the student ' s

possession may result in suspension/expulsion.

Weather Emergency and School Closings

We will typically follow the Duval County School closing guidelines because communication can be
achieved quickly through the media. In the absence of any media instructions, we ask that parents use
their best judgment as to personal safety regarding travel in inclement weather.

Lunch Program

An a-la-carte lunch program is available to students in the dining room. Menus and prices will be
distributed periodically.

All food and drinks are to remain in the dining room at a table.

Each student is responsible to keep his/her area clean during and after lunch.

Students are to remain in the dining room during the entire lunch period.

Alumni, parents, grandparents and youth pastors (with parental consent) may visit students at
lunch. All visitors must sign in and receive a visitors badge from the front office.

Food should not be delivered to the lunchroom via delivery service.
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Chapel

The Upper School Chapel is held every Thursday following a bell schedule accommodating all classes.
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Lockets

Each Middle School student is assigned a locker, which has a built-in lock. The administration will keep
each combination on file.

Students are cautioned against sharing their combinations with others. Each student is responsible for
keeping his / her assigned locker both clean and neat, inside and out. Lockers should not have
inappropriate pictures. Any student who has a locker malfunction should first report the problem to the
Assistant Principal of Student Services. All lockers must be kept locked at all times.

Students are cautioned against keeping money or other valuables in their lockers, as the school is not
responsible for lost or stolen items. STUDENTS ARE NOT PERMITTED TO CHANGE LOCKERS. School
personnel will conduct periodic inspections of all lockers. All lockers must be emptied and cleaned by the
last day of school or a $10 fine may be assessed. Lockers are school property and subject to search at any
time, with or without cause.

Each student taking a physical education class must supply his/her own combination lock.

School Property

School property is to be treated with respect. A student who intentionally damages school property is
subject to suspension/expulsion and will be required to pay for maliciously damaged property.
Permission to hang any item on the wall must be obtained from administration in advance. All students
are to place papers, wrappers, etc. in the containers provided.

Backpacks

Backpacks may only be carried to and from school. During the school day, all packs (including sports
bags) must remain in the locker. Oversized purses create a hazard for egress. Therefore, they should not
be brought to school. Purses that can be worn as a backpack will be considered as such and thus are not
allowed in class. Rolling backpacks are never allowed on campus.

Visitors
Providence School operates under a closed campus policy. No one may enter the building except at the
main entrance near the flagpoles. Parents must checkinattheVi s i teskit’'os olbt ai n a vi si t(
you are coming early to pick up your student, the office will call the teacher to send your student to the
office. In these cases, parents are asked to sign their student out. Please refer to school absence policies
in this manual.

No parents or students may visit classrooms without administrative approval. Visitors must register the
Visit o r ' sandrecsivk a visitor badge. Please understand that out-of-school visitors distract students
and hinder the flow of classroom instruction. For security reasons, our staff is encouraged to question any
person who is unknown to them.

Parents, grandparents, grown siblings, alumni and youth pastors (with parental consent) are welcome to
join their students for lunch.

All alumni and visitors are expected to demonstrate support for the education process and the Christian
philosophy by wearing appropriate, conservative, and modest clothing on campus.
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ACADEMIC INFORMATION

Middle School Grading Policy /Parent Communication

Grades will be released on a bi-weekly basis through our online Net Classroom system. Before the start of
school, parents will receive detailed instructions on how to access this system and what the published
progress report and report card dates will be. As always, parents are encouraged to communicate with
teachers via conference, phone, or email. Parents may request a conference by contacting the teacher
directlyort he Mi ddl e School st udedividmlteachersavil eomthctpardndsifi s o r
t hei r savenaded ratl 'l s b e Fuother natifitatioh will be made through the use of online
progress reports. We respectfully request that parents limit contact to once a week including the online
bi-weekly progress reports. Teachers are encouraged to respond within a 24 hour period. Should parents
not receive a response or feel it necessary to further pursue a situation, we ask that you please contact the
Assistant Principal of Middle School to seek further information and to help facilitate positive
communication.

Additionally, the guidance counseling staff is always available to parents, teachers, and students as a place
to enable and facilitate partnership between all parties.

Grading Scale
A 90-100
B 80-89
C 70-79
D 60-69
F 0-59
Report Card Hold Policy

Semester Report cards may be held if there are any outstanding balances to be paid or items to be
returned. Should this occur, contact the accounting office in order to resolve the issue.

Textbooks

Providence School has contracted with one of the largest mail order textbook suppliers in the country,

MBS Direct. You can access the virtual bookstore by following the bookstore link located on our

homepage (www.prov.org or by calling MBS Direct at 800-325-3252. The Virtual Bookstore will inform

you of the availability of used books and optional materials and will allow you to determine the best

method for shipping your order to your home. You may pay by Visa, MasterCard, Discover, or American

Express. An e-mail address is required for payment confirmation for online purchases. Mail or fax orders

may be made by contacting MBS Direct at 1-800-325-3 2 5 2 . Your student’'s schedu
name and code number is required. Mail orders may be made with a personal check or money order.

Textbook Buyback

An online website is provided for students wishing to sell their books back upon completion of a course
(www.mbsdirect.nét A prepaid shipping label will be included for your convenience in sending the books
back for resale. MBS will send a check directly to you for the value of any books they purchase from you
in buyback.

MBS representatives may be on campus for 1 or 2 days during the last week of school to buy back
textbooks. Our Providence families will be notified of the date(s), location and time(s) of the buyback.

MBS has full discretion in book buyback.



http://www.prov.org/
http://www.mbsdirect.net/

Homework

Homework will be given on a regular basis as each subject dictates. There will be some long-term
assignments given throughout the year. Please check Net Classroom for current homework. Note that it
is the responsibility of the student to obtain the homework from the teacher.

Middle School Summer School Attendance Policy

e  The summer school session is 20 days in length.

e  Summer school days are Monday through Friday from 8:15 am to 2:30 pm.

e  Summer school attendance is different due to the compressed time. Therefore, a student is
tardy until 8:25 a.m. Three tardies are equal to a half day absence.

e  If a student arrives later than 8:25 a.m., he must check in through the front office.

e  Students who check-in after 10:30, but before noon are considered absent for one-half day.
Three check-ins to the front office before 10:30 a.m. are equal to a whole day absence.

e  Students who check in after noon are absent.

e  If students are here for the entire summer session, they may miss 3 days only.

e  Students who are attending for a semester class may miss only 1.5 days per session.

Promotion and Return Policy

The State of Florida requires that middle school students pass five out of their seven classes — two of these

five classes must be Englishand Ma t h . Additionally, Providence School
or higher in all but one subject (except English and
Studentsmustat t end summer school if they mahAddittonallyDaehy or “ H
student who earns a “ D" oencoliraged tio attenal suynmer scleodl.eStudeats c | a s s
who make grades below a “C” may be placed on academi

is determined individually and at the discretion of the administration.
To qualify forre-e nr ol | ment and promotion to the next grade,

in all courses. In most cases failure in a single course may be made up during the summer, but each
st udent ' sstalcisedalabdd individually with respect to re-enrollment.

Schedule Changes

Schedule changes are available at the beginning of each quarter for elective classes. Students should see
the Middle School Guidance Counselor for these changes.

Extended Day
Extended day is offered to middle school students. Families interested should contact the extended day

office for information.

DRESS CODE

Providence School prescribed dress and personal appearance should be clean, healthy, appropriate, and
reflect a standard of excellence. All uniforms must be purchased through Sunshine Uniform.

_10_
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Prescribed Dress - Middle School Girls (Grades 6, 7 & 8)

CULOTTES: Plaid front and back flap
SKIRT: Navy eight-pleat and plaid
POLOS: White/navy/burgundy short or long sleeve
SWEATER: Navy cardigan
SWEATSHIRT: Navy (with crest or appliqué), black or gray Providence sweatshirt
JACKET: Navy fleece (with full zipper)
Providence contrasting sleeves with logo
SOCKS: Solid white, khaki, burgundy or navy (stockings, ankle, crew or knee-high socks may

be also be worn as long as the sock is visible above top of the shoe )

Prescribed Dress - Middle School Boys (Grades 6, 7 & 8)

PANTS: Navy / Khaki “Sunsgshine Docker
POLOS: White/navy/burgundy short or long sleeve
SWEATER: Navy cardigan
SWEATSHIRT: Navy
JACKET: Navy fleece (with full zipper)
Providence contrasting sleeves with logo
SOCKS: Navy, white, or khaki socks that are ankle, crew knee length are appropriate. Socks

must be visible above the shoe.

Hair/Skin
1. No spiked or rebellious hairstyles.

Boys’' hair mustnbdttobch collag gopast1/2 of the ear, or touch eyebrows.

No unnatural or bleached hair (no white, brass, orange hair).

No lines, designs, or cuts in the hair.

No facial hair.

Sideburns must not extend past 2/3 of the ear.

Providence discourages tattoos or brandings on students and does not allow them to be visible
when the student is in the school uniform, the P.E. uniform, team uniform or other clothing at
school or any school related activity.

Noupwn

Ears
8. Boys may not wear earrings.
9. Girls may not wear excessive earrings that are distracting or rebellious. Neither excessive piercings
nor body piercings are allowed.
10. Spacers are not allowed.

Shirts
11. Only Providence sweaters, sweatshirts and jackets from Sunshine Uniform may be worn over
uniform while inside the building.
12. Shirts must be tucked in. Belts must be seen at all times.
13. Only a plain, short-sleeve, white T-shirt may be worn under a uniform shirt (no logos, decals, or
writing may be on the shirt).

Pants
14. Pants must have solid brown, black, cordovan, khaki or navy belt. No studs or brads on belt. Large
beltbucklemayn ot exceed 2" inleighi dt h or 1 ¥~
15. Pants must be worn on waist, not hips.

Socks
16. Boys may wear only white, khaki or navy socks.
17. Girls may wear solid white, khaki, burgundy or navy socks or plain white, khaki or navy nylons as
long as the sock is visible above the top of the shoe.
18. Socks or stockings can have no prints, designs, ruffles or logos on them.
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Shoes

19. Middle School girls must NOT wear shoes with a heel or sole higher than 2 inches, measuring
from back, front, or inside heel. Brown, black, navy or cordovan, or any combination of these
colors -light or dark shades of same color only — is allowed.

20. Middle School Boys must wear dress shoes. Brown, black, navy or cordovan, or any combination
of these colors - light or dark shades of same color only — is allowed.

21. No boots, athletic shoes, sandals, open-toed shoes, canvas shoes or backless shoes are allowed.

22. Shoelaces must be solid brown, black, navy or cordovan.

Hands/Makeup/Jewelry
23. Girls may only wear a single color of fingernail polish (no blue, black, purple, etc.). All nails much
be the same color. Boys may not wear nail polish.
24. No jewelry that is rebellious or distracting to the uniform.
25. Extreme makeup should be avoided. Makeup should be tasteful and conservative.
26. Sunglasses may not be worn inside the building (even on top of your head).

Skirts
27. The skirt is measured with the top of the skirt being at the top of the hip bone and no shorter than
four inches above the knee when kneeling.
28. Skirts are measured from the kneeling knee with the top of the skirt at the top of the hip bones
and the bottom edge of the skirt no higher than

Jackets
29. Only jackets that are Providence uniform jackets, Providence lettermen jackets, Providence
uniform sweaters, and Providence uniform sweatshirts may be worn during the school day. All
other jackets must be put in the locker before 1st period. No team jackets are to be worn.
Hoodies are never to be worn on our campus.
Hats
30. No hats, caps or head covers are to be worn in the building at any time.

Badges
31. Student ID badges must be worn around the neck and attached to a lanyard and visible at all
times during the school day unless instructed otherwise by a faculty member.

Appropriate Dress for Approved Dress Down Days

All guidelines in the Parent-Student Handbook regarding hair, jewelry, makeup and facial hair are
applicable and will be enforced.

When themes define our dress down day, students are required to dress according to the theme or in
uniform.

Spirit day requires the students wear blue jeans, a shirt with the Providence School logo, and shoes with
backs. Simply wearing black, teal, or gold is not acceptable.

Class/club dress down requires the students wear blue jeans, class/club t-shirt, and shoes with backs.
Cold weather dress down days allow students to wear blue jeans and a uniform shirt and sweatshirt.

Dress down shoes are appropriate.

e Dress down attire should be modest and should never distract from the educational atmosphere of
the school. Pants that are too clingy or tight should be avoided. Pants should be reasonably free of
cuts or holes with no skin visible. Only full length jeans can be worn (no capris or shorts).

_12_




e No skirts or dresses are to be worn.
e Jackets, sweaters or shirts that have hoods are not allowed.

¢ No tank tops, spaghetti straps, low-cut tops, or tops where the midriff is showing when the hands
are raised. (The hands being raised are indicative of freedom of movement throughout the school
day.)

e Graphic designs that depict secular bands, mystical figures or images that would conflict with the
Christian life should not be worn.

e Boots, tennis shoes, and casual shoes are permissible on dress down days. Sandals, open-toed
shoes, backless shoes, and flip-flops are a safety hazard and cannot be worn.

CONDUCT/BEHAVIOR GUIDELINES

Providence School expects its students to live above reproach, showing respect to God, country, family,
faculty, and fellow students. Therefore, the rules and regulations of this school will be strictly enforced as
stated below.

Providence School uses four types of discipline: detention, Saturday school, suspension and expulsion.

Before/After School Detention

Detention will be assigned and supervised by a faculty member or administrator. The student will be
given at least twenty-four hours notice and must keep the assigned detention. Failure to serve detention
will result in an automatic Saturday School. Detention is held every Monday through Friday with two
options as to time. Morning detention is from 7:30 a.m. until 8:00 a.m. Afternoon detention is from 3:20
p.m. until 3:50 p.m. Students may choose which time they attend detention. Students MUST BE ON
TIME for detention. Students who are tardy will not be allowed to serve detention and will be issued a
Saturday School. Students should meet in the room listed on the detention referral. Students who are
unable to serve their detention on the assigned date must make arrangements to serve their detention
EARLY. Students will not be allowed to reschedule for a later date unless the student is absent on the date
of the detention. Detentions missed due to absence must be made up the following school day. Please
note that on half days, only morning detention is available.

Saturday School

Saturday School is held once or twice a month from 8:30 am until 11:30 am. Students are required to
wear Providence School uniforms, bring their schoolbooks, and pay a $35.00 supervision fee. Students
will only be allowed to read a novel or complete schoolwork during Saturday school. Students who are
late, disruptive, or non-compliant with the rules of Saturday school will be sent home. Since Saturday
school is a courtesy to the students and is used in lieu of an out-of-school suspension, Saturday school
dates will only be changed once during the school year. Failure to attend Saturday school or dismissal
from Saturday school will result in a suspension.
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Out-of-School Suspension

Students serving an out-of-school suspension are not allowed to come on school grounds during the
specified suspension. This includes athletic events, extra-curricular activities, or any other function
related with the school. Students are allowed to make-up all missed assignments, including tests, within

thet i me all owed accordi ng t Howeverdvwo pdrcendagelp@ntsPER DAY@s s p ol
suspensionwi | | be deducted from the student’'s quarterly &
which the student was suspended. The length of the suspension is left to the discretion of the
administration.
Probation
A student who continually disrupts the educational process will be placed on formal probation. The terms
of each individual'’'s probation will be at the discre
Expulsion

Students who commit an offense that is deemed in gross violation of the Christian philosophy or who
commit any expellable offense will be removed from the school and will have EXPULSION stamped on
their official school record.

Offenses and Consequences
Providence School classes offenses according to their severity. Obviously this is not an exhaustive list, but
is meant as a guide to help both parents and students. Consequences for inappropriate behavior are at the

sole discretion of the administration.

Generally speaking, disciplinary offenses accumulate over a semester. (Tardies are the

exception and students fAstart freshod every quarter.)

disciplinary record is cumulative.

Class 1 Offenses:

A Gum

A Dress Code Violation

A Student in hall during class time without a pass

A Students in parking lot during school hours without administrative approval

A Horseplay

A Playing cards (including possession)

A Food or drink anywhere but in the cafeteria (including water)

A Video Games
Video games are not permitted to be played or seen from 7:40 am until 3:15 pm. Any games seen
during school hours will be taken from the student and can only be picked up by a parent.

A Headphones are not permitted to used or seen from 7:40 am until 3:15 pm. Any headphones seen
during school hours will be taken from the student and can only be picked up by a parent. The
choice of music must be in keeping with the
any time at school events. Music that is against the Christian philosophy of the school will be
confiscated.

Class 1 Consequences:

1. Warning
2. One day after-school detention
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Two days after-school detention

Saturday School

Out-of-School Suspension

Three day out-of-school suspension and Probation

Class 2 Offenses:

A Disruptive in class/misconduct in class

A

Disruptive in chapel/misconduct in chapel

A Public Display of Affection (including holding hands or arm around another person)

Class 2 Consequences:

Gh @b

One day after-school detention

Two days after-school detention

Saturday School

Out-of-School Suspension

Three day out-of-school suspension and Probation

Class 3 Offenses:

> > D>

Skipping class(es), chapel, club meetings, class meetings, or special activities.

Leaving campus without properly checking out

Disrespect to faculty, staff, volunteers, or substitutes

Disobedience to faculty, volunteers, staff, or substitutes

Use of electronic devices (cell phones, cameras, etc.

Electronic devices may not be out for any reason from 7:40am until 3:15pm. This would include
using it as a clock or checking messages. Electronic devices that are seen or heard during school
hours, regardless of location, will be taken from the student and can only be picked up after
school. The school will not investigate the loss or theft of these items and is not responsible for
the security of items confiscated.

Class 3 Consequences:

1.

2.

Saturday School or out-of-School Suspension
Three day out-of-school suspension and Probation

Class 4 Offenses:

> D>

p>

Cheating (including but not limited to copying of homework and downloading papers from the
Internet)

Lying

Fighting

Forgery

Harassment (including sexual harassment) - Harassment shall be defined as the continual
picking on, calling of names, physical cont act, and/or intimidation.

Hazing shall be defined as any conduct or method of initiation into any student organization or
team, whether on public or private property, which willfully or recklessly endangers the
physical or mental health of any student or o ther person.

Bullying - Bullying shall be defined as systematically and chronically inflicting physical hurt or
psychological distress on one or more students and may involve: teasing, social exclusion,
threat, intimidation, stalking,  physical violence, theft; sexual, religious, or racial harassment;
public humiliation or destruction of property

Any act of retaliation against an individual who reports a violation of the sexual
harassment/hazing/ bulling policy or who hinders the investigation of a sexual
harassment/hazing/bulling complaint
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reimburse the cost of the item or the pay for the repairs of the item.
Excessive referrals

A Possession or usage of tobacco products on and off campus

A Stealing

A Gambling

A Profanity

A vandalism (to school property or an individual
A

Class 4 Consequences:

1. One to five days Out of School Suspension
2. Three to five day out-of-school suspension and Probation
3. Expulsion

Class 5 Offenses:

These infractions may occur on or off campus, including events and activities not held on Providence

School’'s campus. These infractions may or may no
A Drugs (Possession or usage, including to paraphernalia)
A Alcohol (Possession or usage) reimburse the cost of the item or repair of the item in full.

Pornography (including Internet)

Possession of weapons (including pocket knives)

Sexual Misconduct

Any mention of possessing a weapon (such as a bomb or gun) on campus, any threat to another
student about bringing a weapon and doing harm to another.

Striking a staff or faculty member

Serious threats of bodily harm to another student or faculty member

Threats of mass destruction

> >

> > >

Class 5 Consequences:

Expulsion - Please notethatastudent ' s conduct off campus and duri
with the school’s code of conduct. To emphasi ze
adhere to a code of honor, found on the last page of this document. Administrative discretion may be

used in all expellable offenses.

Moral Misconduct

Moral misconducts can be defined on various levels depending on the specific circumstances and the
consequence will have to rest at the discretion of the administration.

e Sexual misconduct — defined as physical conduct and /or contact of a sexual nature, homosexual
behavior or orientation, verbal abuse of a sexual nature, sexual innuendoes and gestures, or other
sexual misconduct.

e Sexting—I n keeping with t higtoprovid®asdfe learningesvipoamestifob all |
student s, the administration has established

0 Sexting is the act of sending, receiving, or forwarding sexually explicit or suggestive
messages, photos, or images via cell phone, computer, or other digital device. Students
engaged in such activities are subject to state laws and school discipline. The school
considers sending, sharing, possessing, or even viewing pictures, text messages, or e-
mails that contain a sexual message or image a violation of this policy, a violation that
will result in school discipline, up to and including expulsion, and the notification of
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local law enforcement. Students are required to immediately report any such activities
to a teacher or a school administrator.

e  Other moral misconduct — computer/internet/cell phone/electronic device use including but not
limited to, online journals such as Facebook, MySpace, Live Journal, diaries, blogs, email, web
pages, pictures, chat, texting, etc. that is deemed by the school administration to be immoral,
harmful, threatening, demeaning, derogatory, defaming of the reputation and character of
others, or other conduct and/or content that is inconsistent with school policies and biblical
teaching and standards or in is in violation of local, state, or federal law.

Search and Seizure

To ensure the safety of all students, faculty, and visitors, Providence School reserves the right to search
with or without cause, any student, automobile, backpack, purse, locker, or other personal property for
suspicion of illegal or unauthorized materials. If an item that is illegal, unauthorized, or may pose a threat
to others is found, Providence School authorities will confiscate the said item and if applicable, law
enforcement will be contacted. Any search conducted will be performed in a respectful and decent
manner. Storage, return, or the destruction of items confiscated shall be at the discretion of the principal
of the school. Providence School is not responsible for the safe keeping of items confiscated.

Harassment

It is the policy of Providence School to prohibit harassment based on any real or perceived threat or act
based on race, color, religion (creed), national origin, marital status, sex, sexual orientation, gender
identity and expression, disability, or on the basis of association with others identified by these categories.
The act of harassment is defined as any gesture whether written or verbal or any physical act that has the
effect of insulting or demeaning any student or group of students in such a way as to cause disruption in
or interference with the orderly operation of -t
being or creates an intimidating or hostile environment. Sexual Harassment is defined as a form of
harassment that involves unwelcome sexual advances, requests for sexual favors, or other verbal or
physical conduct of a sexual nature.

Such harassing acts performed by a reasonable person who should know, under the circumstances, that

he s

C

the act(s) will have the effect of harming a student

student in reasonable fear of harm to his person or damage to his property will be considered a class four
offense and receive disciplinary consequences according to the conduct code of Providence School.

Any adverse action taken against a person for reporting a complaint of harassment when the complainant
honestly believes harassment has occurred or is occurring, or for participating in or cooperating with an
investigation, will be considered retaliation and be dealt with in the most serious manner deemed
appropriate.

Complaints of harassment should be made to the Assistant Principal of Student Services immediately.
Any reports of alleged harassment will be investigated promptly. The investigation will be conducted with
as much sensitivity and confidentiality as possible.

PLAGIARISM AND CHEATING POLICY

Second Corinthians 8:22 instructsust o
men. " T htwdents il be eequired to record, sign and comply with the following honor code on
every test or major assi gnme 0nmyhondrHbaveamat given, motr | |
received, nor witnessed any unauthorized assistance on this work.”
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According to Webster, plagiarism is defined as the una

form, from any source, and the presentation of that work in wholeori n part, as one’'s own
Cheating is any attempt by a student to complete an examination, translation, assignment, homework, or
assessment by wunfair means. “Unfair means” may i ncljjud:
U Obtaining or providing unauthorized information through verbal or visual communication of
unauthorized use of books, images (photos, posters, drawings), notes, text, computers, or other
materials
i Translation without giving credit (e.g. using as your own work a source written in another
language that has been translated into English)
U Obtaining or providing information concerning all or part of an examination prior to, during, or
following the examination
U Taking an examination or doing an assignment for another student; arranging for another person
to take an exam or do an assignment in one’s pl ac|e;
U Altering or changing test answers after submission for grading; altering or changing grades after
grades have been awarded; altering or changing other academic records once these records are
official
U Making any other attempt to improve grades using means that have not been or would not be
approved by your teacher
U I'f a student’'s celll phone is confiscated during [ t
cheating.
ATTENDANCE
Tardiness
Tardies are disruptive to the educational process and |
Students are allowed four tardies during each quarter. Each tardy thereafter will result in disciplinary
consequences. An unexcused tardy to school will be changed to excused only if the student brings a
note from a parent within twenty-four hours.
When a student enters the class less than ten minutes late, the student will be considered tardy to class.
This tardy will be c o toarallbwablatgrdids forstliat qianter UNLESS d jgarent is s
checking a student in late because ofill ness, doctor’' s appoi ntWhematstudenmr f anji | \

enters the class more than ten minutes late, the student will be readmitted to that class. The readmit will
count as an absence for that class.

In Net Classroom the following codes will appear:

A — Absence

T — Tardy (included in the total allotment per quarter)
RA — Readmit to class (considered an absence)

TWC — Tardy without consequence

Absences

When a student is absent from school, a signed note should be brought from the parent stating the reason
for the absence. This note should be taken to the office and must include the following;:

1. Student’'s first and | ast name
2. Date of absence
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3. Reason for absence
4. Parent’'s signature

PLEASE NOTE: Providence School understands that illnesses, unfortunate events, and
Jamily emergencies may require an excessive number of days be missed from class.
However, students who exceed ten absences per semester are subject to loosing credit for
their classes. Students in this situation will be required to have their parents submit a
written petition to the administration explaining the reason(s) for their excessive

absenteeism. Pl ease submit doctord6s notes with this pet

Excused and Unexcused Absences

In order to gain the most from school, a student must be regular and punctual in attendance. Because of
our commitment to school attendance, only the following reasons will be considered an excused absence,

1. Illness
2. Doctor/dental appointments (with confirmation from doctor)
3. Death in the family
4. A parental trip for which it is absolutely necessary for the student to miss school. This is considered
a “planned absence.” (A planned absengqlmnitsmay be

permission note to the principal (and receives approval) for approval at least 5 days in advance of
the absence - exceptions may be made due to extenuating circumstances.

Students must receive assignments prior to the absence. All missed work resulting from an excused
absence must be completed on or before a date indicated by the teacher in order for full credit to be

received. If a student is absent from school more than ten days per semester (excused/unexcused),

he/she must petition to the principal to determine academic eligibility for credit.

All other reasons will be considered unexcused. All work missed due to excused absences may be
completed for full credit.

Make-up Work

It is the responsibility of the student and parent to obtain all make-up work assignments and due dates
from teachers. Assignments can be found on Net Classroom. Upon return to school, the student has up to
three days to complete missing assignments. A student who needs to makeup a test or quiz must make
arrangements with the teacher within three days of his/her return to school.

Field Studies

Middle school field studies are educational in nature. Students receive a grade in each core class for

information that can only be obtained by attending the field study. Therefore, attendance is mandatory.

Students who do not attend the field study will not receive credit for the assignment linked with the field

trip. St udent s wi |l be excused and receive an xaukinger nat i
them from school.

School Attendance Relative to Attending School Activities

On the day of a scheduled activity, a student must attend 4 full classes in order to participate in, or attend,
that extracurricular activity. This policy pertains to athletic practices, games, banquets, programs, or
other activities. Exceptions to this policy must be made by administration.
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Student Participation in A Non-Academic, Extra Curricular Activity

For students to participate in a non-academic, extracurricular activity during school hours, they must

have a “C” or better in all classes as determined
point of each nine weeks and at the end of each nine weeks, administration will run a report that contains

all current grades for all students. These grades will determine if the student is eligible for participation.

Help Sessions

Helps classes are usually available from individual teachers four mornings a week. Individual
appointments are also available in the afternoon. Dates and times are listed on the class syllabus.
Students who arrive for helps will be permitted to come upstairs at the ringing of the 7:35 bell. Students
should be in the classroom prepared for helps by the 7:40 bell. Students who arrive after the 7:40 bell will
not be allowed to enter the classroom. (Please understand that there hastobe a *“
coming in and out of the room, locker doors slamming, and students chatting in the hall are a hindrance
to the learning process.) Students may not come to helps to observe. Instead, they must come to helps
class prepared with a specific question regarding the material covered over the last five school days.

A.M. Arrival/P.M. Dismissal Procedures

There is no supervision of students before 7:00 am. Students are asked not to arrive on campus
earlier than 10 minutes before their first class or help session or 5 minutes before a detention.

A Supervision is provided from 7:30 am until 3:30 pm. While the school understands that
emergencies may arise which prevents timely pi

A Upper School students arriving after 7:30 am and before 8:10 am will go to the gymnasium lobby
area where there will be supervision.

A Students should be off campus no later than 15 minutes after their last class unless involved in
extracurricular activitiesunder a t e a c h erid uppersschgokextanded daya n

A Students on campus before 7:30 am or after 3:30 pm (who are not under the direct supervision of
a staff member) will be sent to extended day and applicable fees will be assessed.

Parents are to pick up students according to the traffic pattern diagram. During school hours, we ask that
you observe one-way traffic. Please park in designated areas only and never leave your car
beside the curb in the drop-off zone.

Early Dismissal

In order for an Upper School student to leave campus during school hours, he/she must bring written
permission from home stating when he/she is to be dismissed, and for which of the following reasons:

1) illness; 2) doct or ' s a gpdeathnntthra famity.; A student must sign out in the office if
leaving school early. A student who does not drive must be signed out in the office by a parent or
guardian. No student may be given permission to leave campus for lunch. This privilege may be granted
only to seniors on special designated days.
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ATHLETICS

Required Physical Education Uniform

Each physical education student in Upper School will wear a Providence School physical education
uniform or uniform sweat suit. Time is allotted before and after P.E. to change clothes. Each student
taking a physical education class must supply his/her own combination lock.

Extra-Cutricular/Athletic Eligibility

For a student to participate in extracurricular/athletic activities, he/she must adhere to all mandates of
the Florida High School Athletic Association (F.H.S.A.A.), including maintaining a camulative average in
all subjects of at least 69.5. These averages are checked at the end of each semester period according to
F.H.S.A.A. guidelines. If a student receives below 2.0 average in a 9 week grading period, he/she will be
placed on probation until the grade is raised at the next 9 weeks grading period. Failure to raise the
average by the next 9 weeks grading period will result in suspension from the team. If a student repeats a
grade for any reason that student may only participate in the sports program 1 year each for the sixth,
seventh and eighth grades.

Student athletes have a responsibility to not only represent Providence on the athletic field, but to be
exemplary students in the classroom. All athletes are expected to maintain the high standards in the
classroom first. They are responsible for any homework, class assignments or test/quizzes in their
respective classes. If they are absent the day of a test, they are expected to arrange with the classroom
teacher for a make-up date immediately (within 3 days of their return). If an assignment was due on the
date of their athletic event, they are expected to arrange to have it in on time, if there is a test or an
assignment due on the day after their absence, they should be prepared for it on the day of their return.
In the case of unexpedesd circumstances (late games, weather delays, etc.) the Athletic director, with
administration approval, may adjust the schedule for make-up.

Student athletes are required to be in school, on time and prepared, the day after a game or event unless
there is prior approval from the administration. Student athletes who are absent the day following an

eveninggame must have a doctor’'s note excusing the abse

Proper Decorum for Athletic Activities

While attending athletic contests, we ask t hat t hempainingovarihe decisionof theg ”
officials. Students are to conduct themselves as representatives of Jesus Christ and model citizens of
Providence School. Students are expected to dress appropriately at all school-sponsored events and
activities.

STUDENT LIFE

Library/Media Center

All non-reference books circulate for two weeks. Reference books and back issues of periodicals circulate
overnight only and must be returned before first period the following school day.

Student fines for overdue books are $.05 per book/per school day. Fines for overnight materials are $.25
per item/per school day. Students with overdue fines may not check out other items until their record is
cleared. Students are responsible for all items checked out on their library card. Lost cards should be
reported immediately.
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Internet Acceptable Use Policy

Providence School believes that the Internet has much to offer students with its wide variety of resources.
It is our goal to educate students about efficient, ethical, responsible and appropriate use of those
resources. Within the context of our mission statement as a school, the Internet connection will be used
to meet the goals in our curriculum.

At school, each student’'s access to and use of t
direction and monitored as a regular instructional activity. Faculty is responsible for teaching proper
techniques and standards of network use.

Specifically, students will have the opportunity to enhance their learning through:
1. Additional resources for reference and research.
Consultations with experts in a variety of fields.
Activities that support learning and teaching.
Experience in learning to conduct searches, evaluate resources and locate relevant material.
Interaction with up-to-date primary resources.

U

In order to assist students in learning to use the Internet correctly, the school will take the following steps
to insure that students access resources appropriately:

1. Students will be provided a reliable connection that is protected by the best censoring software we
can find to block sites that are objectionable for content, language and any other items that the
school has defined as inappropriate.

2. Students will be supervised while they are using the Internet; the Internet connection will be
disabled whenever adequate supervision is not available.

3. Student training will be provided that clearly defines what is and is not appropriate. Students will
be given general instruction regarding resources, how to conduct searches, how to save, how to
print, Netiquette, and proper citing and evaluation of resources.

4. Students will be issued an Internet license/validation password if they have successfully met the
Il nternet training criteria. Il nvolved in the
written agreement to abide by the Internet policies of the school. Expectations will be clearly
spelled out, and students will be aware of what constitutes a violation. Violations will be treated as
a serious offense and will be punished accordingly. Network violations will result in the loss of
Internet privileges.

Even though Providence School will make every effort to protect students from objectionable sites, it is
conceivable that an industrious student may discover unacceptable material. The parent/student will not
hold Providence School, its faculty, media specialist and administration accountable for inappropriate
network use.

Acceptable Use Policy For
Technological Resources

The Technology Committee is responsible for the management of the technological resources of
Providence School. These resources shall include all voice, video, and data systems. These systems
include: telephones, television monitors, various computers, servers, local area networks, and connections
to other computer networks via the Internet and stored electronic data. Part of this management
responsibility includes the establishment and administration of the acceptable use policy and
implementation guidelines of these resources by staff, students, and other users. The intent of this
statement is to give a general overview of use responsibility, acceptable and unacceptable use of these
resources. The Acceptable Use guidelines document contains more specific information.
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Student/User Responsibility

»  Comply with all existing school policies as they may be interpreted to apply to technology
resources, including but not limited to student discipline and conduct policies.

*  Respect the privacy of other users, and not intentionally seek information on, obtain copies of, or
moditfy files, data or passwords belonging to other users.

»  Comply with legal protection provided by copyright and license to programs, data and documents.

» Help maintain the security of the school technology resources by adhering to all security rules
developed by the Technology Committee.

»  Comply with the acceptable use policies of all technology resources to which the school has access.

Acceptable Uses
»  Use consistent with the mission of Providence School;
«  Use that encourages efficient, cooperative and creativemet hods t o perform t he ujse:!
or educational tasks;
«  Userelated to instructional, administrative, and other support activities considered consistent
with the mission of the school;
«  Use of school technology resources for authorized and appropriate access to voice, video and data
systems, software or data, both locally and at remote sites.
Unacceptable Uses
e Providing, assisting in, or gaining unauthorized| or
resources, including any type of voice, video or data information server;
e Activities that interfere with the ability of students/staff members to use the school technology
resources or other network-connected services effectively;
»  Activities that result in the loss or unauthorizedaccess of another student/ sftaf
» Distribution of any material in such manner that might cause congestion of the voice, video and
data networks;
« Distribution or collection of impolite, obscene, abusive or threatening material via telephone,
video, electronic mail, Internet, or other means;
»  Use of technology resources for a commercial, political, or profit-making enterprise, except as
specifically agreed to with the school;
e Using the network in a manner that violates federal, state and local laws;
e Falsifying one’s identity to others while using he
Consequences of Breach of Policy
»  Breach of this policy shall be considered a serious offense and shall result in actions consistent
with the existing student discipline policy. Violations could result in loss of network access,
suspension, or expulsion.
Disclaimer
AProvidence School does not endorse the practices, p|r o

distributed to our students; nor does it endorse the opinions expressed or services provided by outside
organi zations. 0
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Code of Honor Pledge

I fully recognize that Providence School was founded to be and is committed to being a
Christian College Preparatory School. It is therefore my personal commitment to be a
person of integrity in my attitude and respect for what Providence School is in its
mission to be a quality Christian school.

1. I PLEDGE to apply myself wholeheartedly to my intellectual pursuits and to use
the full powers of my mind for the glory of God.

2. I PLEDGE to grow in my own relationship with God.

3. IPLEDGE to develop my body with sound health habits by participating in
wholesome physical activities.

4. I PLEDGE to cultivate good relationships socially with others and to seek to love
others as I love myself. I will not lie; I will not steal; I will not curse; I will not be
a talebearer. I will not harass or name call. T will not cheat or plagiarize; I will do
my own academic work and will not inappropriately collaborate with other
students on assignments. I will abide by Matthew 18:15 and will, in Christian
love, confront fellow students who do not follow the honor code.

5. I PLEDGE to keep my total being from illegal acts and habits, whether on or off
campus. To this end I will not take any illegal drug; I will not commit immoral
acts (Heb. 13:4); I will not drink alcoholic beverages of any kind; I will not use
tobacco; I will not engage in other behavior that is contrary to the rules and
regulations listed in the Student Handbook.

6. IPLEDGEt o do my utmost to know and f ol

7. I PLEDGE to attend class, chapel services on campus, and the house of worship
of my choice wherever the Lord Jesus Christ is honored and lifted up.

8. IPLEDGE to abide by the rules and regulations that may from time to time be
adopted by the School administration. I understand Providence School is a
private school and I therefore have no vested rights in the governing of the school.
I accept my attendance at Providence as a PRIVILEGE and NOT a right. The
school reserves the right to require the withdrawal of a student at any time if in
the judgment of the administration such action is deemed necessary to safeguard
Pr ovi de n sdfsclwlarship erahle spiritual and moral atmosphere of it as a
Christian school.

I will keep the HONOR CODE carefully and prayerfully. I understand that my
enrollment is my acceptance of the entire Code of Honor and completes a contract
between Providence School and me, which is a prerequisite for matriculation or my
continued association with the school and becomes a part of my permanent file.
Further, my acceptance of the Code of Honor is a solemn vow and promise to God as to
how I will live my life.
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Providence Alma Mater

Jrom my heart 7 oft remember the school7 dearly love.

Bulll on faith and truth and knowledge,
biythed by God above.

Providence School thee we Aonoz,
true and loyal we will e.

You blessed us with a firm foundation,
ever we will pray for thee!
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Providence School

Student-Parent Affirmation Form

Partnering with the parents and school staff helps us all to be one with the purpose,
procedures and policies of Providence School. Consequently, we ask that at least one
parent affirm that he/she has read the Middle School/High School Parent Handbook by
the date shown below and agrees to support the school in all matters.

Students in grades 6-12 are also required to read this handbook and to affirm this by
their signature. Parents need to fill in and sign the appropriate spaces below indicating
that the handbook has been read and that agreement has been made to support the
enforcement of all policies and procedures.

This signed affirmation sheet needs to be turned in on or before:
Monday August 16, 2010,

Thank you for your cooperation and support.

STUDENT" S NAME (Pl ease Pr i GRADEFOR 2010-11

STUDENT"” SI GNATURE

PARENT' S NAME (Pl ease Print DATE

P AR E N BSIGMATURE
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